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OVERNIGHT GROUP
INFORMATION AND APPLICATION





Travis Park United Methodist Church
230 E. Travis St.
San Antonio, TX  78205
Phone (210) 226-8341, FAX (210) 226-8344
www.travispark.org
 (
Rules and Regulations
All activities need to be carefully monitored by a responsible adult. 
All doors are to be secured, especially when loading and unloading.
DO NOT
 prop doors open or allow anyone in
to the 
building 
 who
 doesn’t have a key.
All tables and chairs should be returned
 to their proper storage unless 
otherwise instructed.
   
Any spills, etc. on floors must be cleaned up.  There are brooms 
and mops
 
for your use in 
the basement 
next to the men’s restroom
.
   
Gather and dispose of all t
rash in dumpster in alley.
Report any suspected damage or malfunctions to the church office as soon as possible. 
Alcoholic beverages and smoking are prohibited 
on
 any church 
property
.
Food and beverages are not allowed in the sanctuary.
 
Unless the use of rooms has been granted, the hallways and other areas will be off limits for building users.
  (Please respect other groups that may be staying in the building.)
Equipment or furniture such as tables, chairs, etc. are not to be removed from the church property.
The church will not be responsible for any articles left in the building.
Users are responsible for any personal injuries
,
 damages
 or loss
 to 
personal property
.
Every group using the building is responsible 
for proper care of the restroom 
facilities.  Persons in charge should check restrooms prior to leaving.  
Supervise youth at all times when on the elevator.
  Do not play with the elevator.  You will be charged for damages.
Do not allow any one in your group to use band equipment that may be stored in our facility.
Shower policies must be enforced and showers must be kept clean upon group completion. 
 
All showers must be completed by 8:00 am daily or at night.
Groups sta
ying Saturday night are 
requested
 to attend Sunday worship, either at 9:00 or 11:00 am.
ALL GROUPS ARE REQUIRED TO PROVIDE A CERTIFICATE OF LIABILITY INSUREANCE FORM. This form may be faxed in or mailed in. 
)
 (
Parking Information
As most urban churches know, parking downtown is always an issue.  Our parking lot is located next to the church on the 
Travis St.
 side.
  We reserve the right to ask any group to move their vehicles.  Groups with large vans (more that 15 passenger) will not be allowed to park in the lot. 
 We will not be responsible for parking busses which carry more tha
n 15 people.  
If the parking lot is full, there is parking across the street in the “Travis Parking Garage” on the 5
th
 and 6
th
 floors.  
Please back in all 15 passenger vans.
You will be issued one (1) parking pass for every 15 people in your group.  For every spot over th
e limit, you will have to pay $
10
 / day.
We ask that vehicles
 (not trailers)
 vacate the lot each day (7 days a week) from 8:30 am to 5:00 pm.
Please make arrangements to load your vehicles before 
8:00 am
 on Sunday.
If you have any questions, please do not hesitate to call.
ALL PARKING IS SUBJECT TO CHANGE AT ANY TIME.
Door 
Passcode
 Information
A door 
Passc
ode
 will be provided if necessary for access to the building after hours.
  You must contact 
Taylor Brown
, 
tbrown@travispark.org
 for the current door code a few weeks before you arrive.
I
n case of emergency or miscellaneous help
, you 
should call
 (in order):
Taylor Brown (210) 854-7788
 (cell),
or
Leonard 
Hartfield
 at (210) 601-3427 (cell)
Reservation date 
$100 Deposit paid
Nightly Donation paid
)
 (
Travis Park United 
Methodist
 
Church
230 E. Travis, 
San Antonio
, 
TX
 
78205
Phone (210) 226-8341, Fax (210) 226-8344
The Office Hours are 9:00 - 
3
:00 Monday - 
Fri
day
Contact Person: 
Rolando Morales
 
It is our desire to make the best possible use of our buildings to serve Christ and to do His work in this community.  Showers are available for 
overnight use.
   Groups using the kitchen will need to provide their own napkins, paper cups, plates, and eating utensils.  There are some pots and pans that you may use.  Remember to clean up afterwards.  All counters and tables need to be
 wiped clean before you leave.  
Please indicate if you will need to use 
kitchen facilities
.  (This does not guarantee availability.)
 
 Please do 
NOT
 leave food 
behind.  Take all food that you
 brought in.  
The dumpster in the alley 
is available for your use.
Nightly Donation Cost
  
$
10
 per person for groups with less than 
50
 persons–minimum nightly charge of $50
  
For groups of 
50 
or more, please call for cost.
 
A deposit of $
3
00.00 is required to hold your reservation date.  
You will be billed for any damages caused by your group.  
Application Process
  
Step 1    
Completely read this form.
  
Step 2
Fill out application and mail or fax to the church office, attention:  
Taylor Brown
  
Step 3    
Mail $
3
00 deposit to church, attention:  
Taylor Brown
  
  
Step 4    
You wi
ll receive a confirmation email
.  If you do not receive it within 2 weeks of
 
mailin
g your check, please call
 (210-226-8341 x 332
)
 or email
.
  
Step 5    
Contact 
tbrown@travispark.org
 
for the current door code a few weeks before you arrive
.
  
ALL CONTRACTS,
 DEPOSITS
 AND 
CERTIFICATE
 OF LIABILITY FORMS
 MUST BE SUBMITTED 
NO LATER THAN 
2 WEEKS PRIOR TO RESERVATION DATE.
 
You will not be confirmed on the calendar until all are received.
)
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APPLICATION FOR USE OF OVERNIGHT FACILITIES

TRAVIS PARK UNITED METHODIST CHURCH
230 E. TRAVIS ST.   SAN ANTONIO, TX  78205
(210) 226-8341        FAX:  (210) 226-8344

ORGANIZATION NAME: _________________________________________________

DATE OF ARRIVAL: _________________ DATE OF DEPARTURE: _______________

TIME OF ARRIVAL: __________AM/PM     TIME OF DEPARTURE: _________AM/PM

MAILING ADDRESS: ____________________________________________________

CITY:_____________________________  STATE: ______  ZIP CODE: ____________

PHONE: (____) ________________________   FAX: (_____) ____________________

NUMBER OF PEOPLE IN GROUP: _________  Please be as accurate as possible.

WILL YOU NEED KITCHEN SPACE? ___ YES  ___ NO (Does not guarantee kitchen will be available.)  All showers must be completed before 8:00 am daily or at night.

NUMBER AND TYPE OF VEHICLES YOU’RE BRINGING _______________________


CONTACT PERSON: ____________________________________________________

E-MAIL _______________________________________________________________

EMERGENCY CONTACT:  (Who do we contact in case of an emergency?)

 (
Please 
s
e
n
d
 $
3
00
 
deposit to the church office.  
Mark envelope “Attn:  
Taylor Brown
.”
)NAME: ___________________________________  NUMBER: (_____) ____________





I have read the stated rules and regulations and the parking policy

NAME: ___________________________________________  DATE: ______________
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